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This questionnaire is distributed at the end of the session. By remaining anonymous, it allows participants greater freedom in their responses. Statistics can be obtained to assess the extent to which your objectives have been achieved.





[image: ]





ON-THE-SPOT EVALUATION

Title of training course: ..................................................................................................................
Training date: .................................................................
1. Absolutely
2. Sufficient 
3. Not enough
4. Not at all
Circle the word
	1
	Were you informed of the purpose of the course before you came?
	1
	2
	3
	4

	2
	Has your manager given you the resources you need to take time off for training? 
	1
	2
	3
	4

	3
	Do you understand why you should come to this training course?
	1
	2
	3
	4

	4
	Did you participate in the training?
	1
	2
	3
	4

	5
	Has this training provided you with knowledge that you can use in your work?
	1
	2
	3
	4

	6
	Are the training materials and venue suitable?
	1
	2
	3
	4

	7
	Did the trainer get the message across and capture the group's interest?
	1
	2
	3
	4

	8
	Is the pace of training right for you?
	1
	2
	3
	4

	9
	Are you generally satisfied with this training course?
	1
	2
	3
	4



Highlights :
.................................................................................................................................................................................
.................................................................................................................................................................................
Areas for improvement:
.................................................................................................................................................................................
.................................................................................................................................................................................
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