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This tool describes the steps to be followed to make a SCIP notification on IUCLID (online, offline or via an internal company system - S2S).
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SCIP NOTIFICATION STEP ON IUCLID
[bookmark: _Hlk70080507]
Note: It is indicated when this data is mandatory or not for a single item in a normal SCIP notification.  

Step 1 - DATA INPUT
· Case 1: Notification prepared on IUCLID 6 (offline service)  [image: ]
Note: IUCLID 6 must first be installed via the website: Download Software - IUCLID (europa.eu)
Table 1: Remember to regularly SAVE your work!Techniques de l'Ingénieur

	Page
	Chapter
	Data
	Detail/ 
	Mandatory

	1- On the Article Page (click on: "new article")

	"New Article
	Item name
	Name the article
	x

	1- 
	
	Item Primary Identifier Type 
	This can be an EAN code, a GTIN, a serial number, an internal reference number...
	

	2- 
	
	Primary Identification Number
	Enter the item's alpha numeric code
	

	2- On the Article Page 

	1.1 Identifiers


	
Item name

	Name the article
	x

	
	
	
Other names (make, model)

	Click on : "new item" to give specific designations (brand, model, type, other).
	

	
	
	Item Primary Identifier Type 
	We find the Primary identifier type given in 1-. 
	x

	
	
	 Identification Number 
	We find the code of the Primary identifier given in 1-.
	x

	
	
	Other identifiers 

	Other identifiers can be added (EAN code, GTIN, serial number, internal reference number).
	

	
	1.2 Categorization

	Article category
	2 possibilities :
- Identify the CN/TARIC code corresponding to the item in the drop-down menu.
Click on : "please search and select
OR 
- Enter the CN/TARIC code directly
	x

	
	
	Production in Europe
	Indicate whether the item is produced and/or imported in the EU
	

	
	1.3 Product characteristics and conditions of use


	Features
	Provide information on the shape, height, length, thickness, weight, diameter, density, volume, color, etc. of the item.
Possibility of adding a photo.
	

	
	
	Instructions for safe use
	2 possibilities :
- Provide instructions (free text)
OR
- Select "The identification of the Candidate List substance is sufficient to allow safe use of the article throughout the whole life cycle including service life, disassembly and waste/recycling stage. "
	x

	
	
	Complex object component
	If the item to be notified is made up of an item already notified, it is possible to make the link by connecting it to the notification of this first item.
Click on : "New item" and select the corresponding notified item. 
	

	
	1.4 Substances of concern

	Substances of concern
	This involves naming the substance of concern in the article.Techniques de l'Ingénieur

Click on : "New item" then "+select  
Search for the substance on the candidate list in the IUCLID list of reference substances (preferably by CAS/EC number, as a search by chemical name is liable to error).
If it is not present in your IUCLID, you must 
- create it by clicking on "+ Create".
- Naming the reference substance
-Enter the CE number in the "Inventory Number" field and select it.
-to save the reference substance
	x

	
	
	Concentration range
	Select the corresponding concentration range or select only > 0.1% - ≤100%.
	x

	
	
	Material category
	Select material category and/or mixture category* (EUPCS code)
Indicate any additional material characteristics (fiber, impregnated, microsphere, colored, treated...).
* Mixing is understood to mean a formulation which, for example, binds 2 items together (glue, etc.).
	x

	
	
	Removal of the substance of concern from the article
	If the substance of concern has been removed from the notified article, this can be indicated on the notification by selecting the substance of concern concerned.
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· Case 2 - Notification is made directly on the ECHA CLOUD online site  [image: ]
This presupposes that the company's ECHA account has been created (see ECHA and IUCLID CLOUD account creation tool).
Join your ECHA account on ECHA Account: https://ulem.echa.europa.eu/
· Click on "IUCLID Cloud Services", then on IUCLID 6 "Access service".
· Go to the "Articles" folder and click on "New article".
Finally, on the Article page :
· Go to "working context" and select "New working context" and "SCIP Notification".
· Then follow the instructions in Table 1.
· Case 3 - Notification via a system-to-system service (S2S).  [image: ]
The approach is automated and prepared within the company's internal system. Submission is a one-step process.


Step 2 - DATA VALIDATION
Once the SCIP information has been entered and saved in IUCLID according to Table 1, it is necessary to validate the data via the Technical Validation tool by clicking on the "validate" button.
A computerized quality check is then performed. Errors must be corrected before the file is created and notified, otherwise the notification will be rejected.


Step 3 CREATE folderTechniques de l'Ingénieur

The folder is then created by clicking on "Create folder" and giving it a name.
Once the folder has been created and opened ("Open the folder"), it must be validated by clicking on the "Validate" button.
When no more errors are present, the file can be exported by clicking on the[image: ] box and selecting "export to i6z".
The i6z file is downloaded to your computer.

Step 4 SUBMITTING the file
Submission is made via the account created by the company on ECHA Account
· Go to https://ulem.echa.europa.eu/
· Select "ECHA submission Portal
· In the SCIP notification box, select "Submit an IUCLID dossier". 
· Upload the i6z folder previously downloaded in the sidebar via "Browse" or "dropfile upload".
· Click on "Submit
The SCIP notification is recorded and a SCIP number is provided to the company, which must copy and retain it in connection with the notified item.
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